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Grant Aid Application Guidance Notes
Your application for funding may not be considered should the required paperwork not be presented with the application
The Community Council require 8 weeks notice for consideration of the application
It is a requirement of all applicants that they accept the conditions specified in these Guidance Notes in their entirety and agree to fully adhere to them

Introduction

Blakelaw & North Fenham Community Council aims to improve the social and economic welfare of the residents of the Community Council. It is essential that any organisation requesting financial assistance will be expected to support the aims of the Council and that its activities address at least one of the following objectives:-




-  To enhance community cohesion,




-  To develop social inclusion 




-  To alleviate deprivation.

Pre Application Conditions

Pre-application requirements are as follows:-

a. Applications must be from a community based organisation. The Council will not consider applications from individuals, projects that are political or religious projects that do not demonstrate social or economic benefits.

b. The project must provide value for money and wherever possible 

demonstrate measurable outputs.

c. A maximum of 10% of the Community Council's annual grant aid budget will be available to an individual organisation in any financial year; any prospective applicant must accept this restriction.  (In the financial 2020 - 2021 this totals a maximum of £1200).

d. The Community Council will not approve grants relating to expenditure already committed or spent.

e. The organisation will be required to provide all evidence of its own fund raising activities to complement any grant assistance being requested.
f. The organisation must submit quotes from suppliers to evidence spend.
Completing the Grant Aid Application Form

1. The grant aid application must be submitted to the Community Council at least 8 weeks prior to the application being considered at a Community Council meeting, if it is to be considered at a pariticular meeting. This allows time to check and circulate the Grant Aid Application to all Community Councillors.

2. Applications must be submitted completely, accurately and truthfully.  Any application which is deemed to be incomplete will be returned to the organisation.
3. The Community Council expects a representative of the applicant to be present at the meeting to answer any questions that Community Councillors may pose.

4. Written estimates must be supplied to support proposed expenditure.

5. Applications for funding from other bodies must be disclosed.

6. The organisation will be required to provide evidence of its own fund raising activities to complement any grant assistance being requested.

7. Confirmation is required that a risk assessment has been carried out where appropriate (e.g. public events, trips, hazardous activities) and sufficient insurance cover is in place.

8. Confirmation of DBS checks will be required if the organisation works with children or vulnerable adults.
Grant Aid Award Conditions
1. Any grant awarded can only be used for the purposes for which they are approved; any change in purpose must be formally agreed by the Community Council.

2. Grants are awarded on the condition that the organisation will provide a report in due course about the project. A Monitoring Form (attached) will be required within three months of a grant award, detailing the outcome of the grant assisted project. Original expenditure receipts/vouchers must accompany the Monitoring Form for verification purposes; any organisation that fails to submit a properly completed Monitoring Form will not be considered for future grant aid.

3. In the event of an organisation ceasing activity in the Community Council, the organisation shall immediately notify the Community Council. Any unspent grant aid must be returned to the Community Council. 

4. Provision must be made for up to date accounts to be kept by the organisation and for those accounts to be audited annually by a competent person independent of the organisation.

5. The organisation seeking grant aid must be prepared to comply with the grant conditions detailed in this document and to any other conditions the Community Council may deem reasonable to impose. Where there is a breach of any of these conditions, the Community Council reserves the right to claim back any grant aid or equipment purchased (or donated) with grant aid assistance.
6. Applications with the accompanying documentation should be emailed to bnfcc@outlook.com – please contact the Clerk to the Council to discuss 

7. Approved grant funding will be paid by BACS payment where possible 
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